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How to Access Ariba Supplier Portal

without invitation link

This section explains how to continue with your registration & process directly from the Ariba Supplier Portal
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How to Access Ariba Supplier Portal without invitation link

Please visit the Ariba Supplier Portal via https://service.ariba.com/, then login with your registered username.

GAP Business Network ~ =5 @

Supplier sign-in Share Your Success on SAP Business Network

Visit the Supplier Spotlight Program page to
check out other suppliers stories, review the
FAQs, and then submit your own! We look
forward to hearing from you!

m “_> Login with your
Username :
registered username

m—> Click Next to sign in Learn More

Forgot username

New to SAP Business Network?

Register Now or Learn more



https://service.ariba.com/
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How to Access Ariba Supplier Portal without invitation link

Login with your password

SAP Business Network ~ =2 &

Supplier sign-in SAP Business Network for suppliers webinars

Register or access on-demand webinars

« lhelmi@ga a. my - . »
druinEmIE gmuds. com.my specifically designed for suppliers to support
. them on their journey. These cover a range of
Login Wlth your topics, across the uar'm.s reginnf. and are
Password relevant to both Enterprise and Standard
. password accounts.

w C||Ck Slgn In Learn More

Forgot password

Mew to SAP Business Network?
Register Mow or Learn maore
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How to Access Ariba Supplier Portal without invitation link

SAP Ariba Proposals & Questionnaires v  Standard Account | Upgrade @~ TEST MODE & @ LR
Gl Ariba Discovery Click on the
= : » dropdown menu; Business Network,
ere
Welcome to choose 'Ariba Proposals and fying world class suppliers who are market leaders in quality,
Ariba Contract Management service, and Questionnaires' arket integrity.
Ariba Network
E! -:' © 2019 SAP SE or an SAP affiliate company. All rights reserved. SAP Ariba Privacy Statement  Security Disclosure  Terms of Use
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How to Access Ariba Supplier Portal without invitation link

You're now in the Gamuda Dashboard. Click on the questionnaire or event you want to update (the name will be in
blue text).

‘Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in guality, service, and cost. Ariba, E
Inc. administers this site in an effon to ensure markeat integrity.

m
L
i
=
n
1]

il

Title D End Time 1 Event Type Participated

GBSG-MATERIAL-HARDWARD-DE142-030523 Doc3083534067 SE2023 15030

Registration Questionnaires =
Titke D End Time | Status
L Status: Completed (1)
Suppler Registration Questionnaine Coc31B4943481 w2023 15:37 Registered
Qualification Questionnaires =
Titke D Ened Time 1 Cormmadity Regions Citarbus
L Sta [Jio 1
Qualification - Goods and Materials Doc3184023242 41002021 11:53 Air Compressor Plant 1015...  View mona APAC Asia Pacific Pending Cualification Approval
L Staus: Oy 1
Qualification - Miscellaneous Docd 360523751 187372024 19:03 Catering Food and Drink 2...  \iew mare WY Malaysia Qualification Started
Questionnaires =

Title D End Time | Commuodity Regions Status

- Stats: Comoleted (4

Certificates Questionnaire for Australia Docd3TaZ20238 ArL2024 16:15 (no value) [no value) Pending Approval




UPDATE ARIBA COMPANY PUBLIC PROFILE

This section explains how to change your Ariba Company Public Profile
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UPDATE ARIBA COMPANY
PUBLIC PROFILE

 Company Profile

* Product and Service Categories

* Ship-to or Service Locations, and
Industries
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Step 1:

* Visit the site; http://supplier.ariba.com/

* Log in with your existing credential

* Click Forgot Username or Password if you wish to recover/reset.

SAP Business Network -

Supplier Login SAP Business Network for suppliers webinars

Register or access on-demand webinars
specifically designed for suppliers to support

lJE-E'F Name them on their journey. These cover a range of
topics, across the various regions, and are
relevant to both Enterprise and Standarnd

accounts.
Password

Login

Learn Maore

Forgot Username or Password

Mew to SAP Business Metwork?
Register Mow or Learn More

10


http://supplier.ariba.com/
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Step 2:
 On the Top Right of the screen, please click your Account Settings and
click “Company Profile” from the drop-down list.

Standard Account | (Get ente [pHse accounty TEST MODE

wvery v Workbench Assessments LISALO

. ' ‘- Oppa-wkkhor@gamuda.com.my
Wl
- h My Account

Link User IDs

O : O : Contact Administrator

: OPPA BUFFET SDN BHD
Invited Leads | Enablement Tasks =
| : ANID: AN11178981651-T d

Last 90 days Standard account

Company Profile
mize

Marketing Profile

11
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Step 3:
 Update the mandatory fields * of your company details.

Business [2 Marketing (3] Contacts Certifications (1 Additional Documents

=~ Indicates a required field

Owverview
Company Name: = | OFFPA BUFFET 50N BEHD |
Cther names, if any: | |
Networkdd: ANII17ESE1651-T (i)
Short Description: N
P
Characiers leh: 100
Welbsite: |
Fublic Profile: - hitps-fidiscoveny.ariba.comiprofile/AN 11178085 1651-T
Privacy Statement: | SAP Ariba Privecy Statement | (i
Address
Address 1:= | 73, BB 90, |
Address 2: | TAMAN LELA, |
Postal Code:™ | 34700
Ciy:= | SHAH ALAM |
St | Salangor [MY-10] hd |
Country/Region: = | Malaysia [MYS] hd |

12
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Step 4 :

 Update Product and Service Categories
| Add I— o CIick‘Brnwse’toseleclt the Product and

Service Category

Product and Service Category Selection

=] o0 to ‘Search’ Tab

: ; Type in the keyword of your service / product,

then click *Search’

i3 > CaReing Sersces

@ Tick the relevant category from Search Result

=1 = LOFTnChn O Wik AN Calenng seraies
srecas * Management and provision of all caiseing. cleaning, ofior and Security seraces ai location or pladfoem

raniry - ElANGUEN and CalEring Garces

6 Click ‘Add’ to include the selected category.
My Selections (1) YOU may select multiple categories, just back to step 3 and search
for another relevant category.

Click 'OK' to proceed

— the next step
|

13
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Step 5:

 Update Ship-to or Service Locations

. Click ‘Browse’ to select the Ship-to or Service
0 ar Service Locations: * | Enter Ship-to or Service Location | A l -or]  Browse Canatinn

our comipany ofters globsl coverage, choose Globa

Tick ‘Global’ if your company covered globally.
Tick ‘Select Ship-to or Service Locations’ to select the specific location

Click the icon '+ to include the country or
location

@CHGI{ '‘OK’ to proceed

next step

14
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Step 6 :
* Click Save once you complete the updates.

* Public profile completeness less than 100% is fine, you may click Close to exit
from updating the public profile.

SAP Business Network Standard Account | Get enterprise account  TEST MODE @

Company Profile m

[i] The Company Profile will be redesigned. Learn more. ‘

Basic (3) Business (2) Marketing (3) Contacts Certifications (1) Additional Documents

* Indicates a required field Public Profile Completeness

. | 3%
Overview

Short Description
otely STV ETL ER IOPPA BUFFET SDN BHD Website

Annual Revenue
Other names, if any:

Certifications

D-U-N-5 Number

Business Type
Metworkld: AN11178981651-T (i) )
Industries
I\I /. a s
Short Description: - Company Description
o

Characters l=ft: 100 Company Logo 15



UPDATE ACCOUNT INFORMATION

This section explains how to update your ARIBA Account Information

16
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UPDATE ACCOUNT
INFORMATION

* Username & Correspondence
Email Address

* Primary Contact Information

* Preference of Time
Zone/Currency/Language

17
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Step 1:

* Visit the site; http://supplier.ariba.com/

* Log in with your existing credential

* Click Forgot Username or Password if you wish to recover/reset.

SAP Business Network -

Supplier Login SAP Business Network for suppliers webinars

Register or access on-demand webinars
specifically designed for suppliers to support

lJE-E'F Name them on their journey. These cover a range of
topics, across the various regions, and are
relevant to both Enterprise and Standarnd

accounts.
Password

Login

Learn Maore

Forgot Username or Password

Mew to SAP Business Metwork?
Register Mow or Learn More

18


http://supplier.ariba.com/
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Step 2:
 On the Top Right of the screen, please click your Account Settings and
click “My Account” from the drop-down list.

Standard Account | \Getenterprise account TEST MODE
wery v Workbench Assessments LISA LO
e Y ’ Oppa-wkkhor@gamuda.com.my ]
- h My Account
©
Link User IDs

O : O : Contact Administrator

OPPA BUFFET SDN BHD

Invited Leads Enablement Tasks
' ANID: AN11178981651-T

Last 90 days Standard account

Company Profile

mize

Marketing Profile

19



Step 3:

5= GAMUDA

 Update the mandatory fields * of your account information.

Account Settings

Indicates a required field

Account Information

Usemname:* | Oppa-wkkhor@gamuda.com.my

®

Change Password

Email Address:* | wkkhor@gamuda.com.my

First Name:* | LISA

Middle Name:

Last Name:* | LO

Personal Information Change Log

Business Role: | Business Owner v

Preferences

Contact Information

Preferred Language: | English W

oy
Lid
0

Preferred Timezone: * | Asia/Kuala_Lumpur W

I'.:\-
Default Currency:* Malaysian Ringgit Select Currency s

D Allow Me to Save Fiter Preferences in the Inboxw/Dutbox

Country Area Hurmbes Extermian

Phonect| MYSE0 v | |10 | | 58544431

Address L:*| 33406, JALAN 2,

Address 2: | TAMAN EE,

Postal Code:*| 47024

City:* | SHAH ALAM

State; | Selangor [MY-10] W

Country/Region:* | Malaysia [MY5] W
20




5= GAMUDA

Step 4 :
* Click Save once you complete the updates.

My Account

v Your profile has been successfully updated. X

21



Create New Additional User Role

This section explains how to create New Additional User Role

22
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Create New User Role
Administrator role

1. Visit supplier.ariba.com and login to the administrator’s account

SAP~ Ariba Proposals and Questionnaires ~ ) >

SAP Ariba
The start of something big

Ariba Network is now part of SAP Business
Network. Learn more about this first step in an
exciting journey toward a unified, collaborative,
‘ — and intelligent network.

Supplier Login

SAP Business

LJser Name
Network

|
‘ Learn More
|

l Password

Forgot Username or Password

23



https://service.ariba.com/Supplier.aw/109534049/aw?awh=r&awssk=SDa2pUGQ&dard=1
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Create New User Role

Administrator role
2. After login, click on Account Settings at your top right. Then, please click on Setting > Users from drop-
down menu list

SAP Arba Proposals and Questionnaires v  Standard Account | Upgrade TesTaooe () T8
GAMUDA BERHAD - TEST TONY STARK
My Account
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders In quality
sarvice. and cost. Ariba, Inc. administers this site in an eHort to ensure market integrity o
Contact Administrator
Events ACCOUNT SETTING SAP SUPPLIER TESTING =
[ WS T T I -
s s o e e Yt et iy Prot
Ve SIEGEEEN N 00 R A A e R S I TR SN e e e iy o o g i e [
I N
97490 ([ o e - - - ———— 4
v Log
f g & Con

Registration Questionnaires

: :
A4
F"r
Qualification Questionnaires
|} Reg
No
Questionnaires =
| k
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Create New User Role

3. Under tab of Manage Roles, please click on “Create Role” Administrator role

SAP Arba Proposals and Questionnaines Standard Account | Upgrade | TesT mooe

Account Settings Close

Lisers Matifications. Application Subscription: Account Registration
Manage Roles Manage Users Manage User Authentication
Roles (1
Filters
o
Apply Reset H
- [—| Click “create role”
-
r
[ Vo
\ + /I
-
R N Us ed L

TONY STARK

25
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Create New User Role

Administrator role

4. To create New Role for the user

SAP Ariba Proposails and Questionnaires Standard Account | Ungeade  TESTMODE

Create Role Cancel ’

New Role Information

* | BRUNE WAYNE

m
m

Step 1: Insert account holder’s name

Permissions

Step 2: Select permission to access the account

Perm n Description
Contact ASmir nfor account ersonne
Review and update company profie information

Register unique identifiers, like emall domains

4NN KS

-2 o Managemer r me d This perméssion grants access to the Proposals and Contracts properties. Individual users must be approved by Ariba
ou B D ntr. ask
Assign Users
Usemame | Email Address First Name Last Name Role Assigned

Step 3: Click “Save” Cancel ‘ o




Create New User Role
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Administrator role

5. Click on “Manage Users”

GAP Aviba Proposals and Questionnaires Standard Account | Upgrade TeST moce

Account Settings

Users Mosifications Application Subscriptions Account Registration
Manage Roles | Manage Users | Manage User Authentication
o]

Next, please click on “Manage Users”
Roles (2

Filters

=N

Fale HName Lisers Assigned
Administrator TONY STARK
<+—— New user role will appear at here

427
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Create New User Role

Administrator role

6. Click on “Create User”

| SAP Asiba Proposals and Questionnaires Standard Account | Upgrade

Account Settings Save Close

Users Motifications Application Subscriptions Account Registration

Manage Roles Manage Users Manage User Authentication

Userso)

Filter

S [ 70U Can Oy Searcr i attnioute at a hime
Username Ay Enter usermame

Click “ create user”

—

. S
1 A i= -
[ + I :_E =
L

Usemame Email Address First Name Last Name Ariba Discovery Contact Role Ass gned Authorization Profiles Assi EI':&-.‘.I Acthons
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Create New User Role
Administrator role

7. Fill out new user information

Ariba Proposals and Questionnaires

Create a new user account and assign a role and if needed assign them to a business unit. Ariba will email a temporary password to the address provided for the new user account. The account information entered here will not be modifiable after you click Done.

However, you can modify role assignments at any time.

New User Information **mportant note

. Both username & email address

Username:*

brucewayne@gmail.com ‘ O . . .
> Step 1: fill out user information must be the same and in email
Email Address:* | brucewayne@gmail.com ‘ format
First Name:* | Wayne ‘ * Inany case change in email address,
the username must be changed
Last Name:* | Brune ‘

accordingly (refer pages 13)

. . . . (
Do not allow the user to resend invoices to the buyer's account.

Limited access ““/

Country Area Number
Office Phone: ‘ AUS 61 v! ’ ‘ | ’
Role Assignment
Name Description

V| BRUNE WAYNE
Step 2: assign created role
By entering this personal data, you acknowledge that you have authority to allow transfer of this personal data to Ariba for processing in the Ariba systems (hosted in various data centers globally) in accordance with the SAP Ariba Privacy Statement, the service
agreement between your company and Ariba, and applicable law, and, if applicable, that any personal data from Russian citizens has been stored by your organization in a separate data repository residing within the Russian federation.

PAS)
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Create New User Role

8. Save user information created Administrator role

Account Settings

Uszers Notifications Application Subscriptions Account Registration
Manage Roles Manage Users Manage User Authentication

Users (1)
Filter
Users (You can only search on one attribute at a time)

Username ~ | Enter username --

+ O =
I:‘ Username Email Address First Name Last Mame Ariba Discovery Contact Role Assigned Authorization Profiles Assigned Actions
I:‘ brucewayne@gmail.com brucewayne(@gmail.com Wayne Brune No BRUNE WAYNE Actions v

cick “save’ [N

30



New User Account Set Up

1. An invitation email will be sent to new users for new account set-up to link with the organization.

Username and temporary password will be given.

Your User |ID on the Ariba Account. inbox x

Ariba Commerce Cloud <ordersender-prod

10 1

ansmtp.ariba.com>

e w

Dear Bruce

This message contains important information about your new Anba user account

You have been enabled to access your company’s Arba account (ANID:ANC1652363840-T) with the
following usemame:

Username: brucewayne@gmail.com

Important: Your username is part of your login information to your Ariba user account and
should be kept confidential.

For security reasons, your temporary password for logging in to your Ariba user account has been sent
via a separate ema

Please click on the following link and log in to your user account using your usermame and temporary
password. You will be asked to provide a new password and set up your secret question and answer. The

secret question and answer is used to uniquely identify yo b B

httos

yice.anba.com/Supnlieraw/ad/sn?anp=Anba

o LOQ in to your account using the username and 1emporary passwora.
* Enter the temporary password in the Current Password field,

e Enter your new password.

o Confirm your new password.

e Choose your Secret Question and enter your Secréet Answer.

This link will redirect to the new account settings page.

5= GAMUDA

New User Role

Please provide your business
role

Please choose the business role which best describes the day-to-day
tasks you perform for your company. Your experience is tailored to the
business role you choose.

Business Role * :

‘ Make a selection v

31
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New User Account Profile Maintenance

. : : , , . . , New User Role
1. Visit service.ariba.com. Login to your user account, and click on "My Account" once you are logged in.

SAP Ariba Proposals and Questionnaires ~  Standard Account | Upgrade | TesTMoce

GAMUDA BERHAD - TEST
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppllers who are market leaders in quality
ervice, and cost, Ariba, Inc. administers this site in an effort to ensure market integrity
Contact Administrator
Events SAP SUPPLIER TESTING. =
4
Company Profile
v
= Ao a S AE Settings >
v Logou
<] &l
Registration Questionnaires
End |

Y

upplier Registration Questionnaire Doc3016902400 6/21/2021 1:43 AM Registered
Qualification Questionnaires

( d Rej
No ite
Questionnaires =
I i C 1odity R
No items

32



5= GAMUDA

New User Account Profile Maintenance

' . New User Role
2. In “My Account” page, you will be able to update your current profile.

SAP Ariba Proposals and Questionnaires Standard Account | Upgrade | TESTMODE @

* Indicates a required field

Account Information
**Important note

. Both username & email address

must be the same and in email

Email Address:* | foraustest@gmail.com

format
FistNomet] TN | e Inany case change in email
wicee ae: | | address, the username must be
Lo ame: | STa | changed accordingly (refer page) to

Personal Information Change Log

Business Role: avoid any login issue.

US/Pacific-New W | w

Preferences

Preferred Timezone:*

Default Currency:* Australian Dollar Select Currency w

l:l Allow Me to Save Filter Preferences in the Inbox/Outbox

Contact Information

Country Area Number Extension

Phone:*| USAL v| | | |0212345578 | | |

Address 1:*| ‘

Address 2 |

Address 3: | ‘

33



GETTING SUPPORT

Need some help? This section explains how to get support.

34
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Assistance from
Gamuda Group Procurement

Contact Gamuda Group Procurement for business support via
the following:-

.\\ Support line: 1-300-820 030 (Malaysia) / +61432482596 (Australia)
Monday — Friday, 9:00am — 5:00pm (GMT+8)

e Malaysia : group-procurement@gamuda.com.my

@ e Singapore : gbsg.procurement@gamuda.com.sg
e Vietnam (Ho Chi Minh) : glhcmc.procurement@gamudaland.com.my
e Vietnam (Hanoi) : glhn.procurement@gamudaland.com.my
e Australia : group.procurement.gab@gamuda.com.au /
group.procurement@dtinfrastructure.com.au



mailto:group-procurement@gamuda.com.my
mailto:gbsg.procurement@gamuda.com.sg
mailto:glhcmc.procurement@gamudaland.com.my
mailto:glhn.procurement@gamudaland.com.my
mailto:group.procurement.gab@gamuda.com.au
mailto:group.procurement@dtinfrastructure.com.au

© 2024 Gamuda Berhad 197601003632 (29579-T)

All rights reserved. No part of this document may be reproduced, stored in a retrieval systemor transmitted in any form or by any
means (electronic, mechanical, photocopying, recording or otherw ise) without the permission of the copyright ow ner.
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